 TAITRA Exhibition Venue Reservation Application Form
	＊Exhibition Name (Chinese)
	

	＊Exhibition Name 
(English)
	

	＊Area(s) Applied For
	□ TWTC Exhibition Hall 1 (□ Zone Ａ □ Zone B □ Zone C □ Zone D □ Zone H 2nd floor) □ TWTC Exhibition Hall 3
□ Nangang Exhibition Center Hall 1
(□ Zone I □ Zone J □ Zone K □ Zone L □ Zone M □ Zone N)       
If selecting TWTC Exhibition Hall 1 or Nangang Exhibition Center Hall 1, please also select the zone.

	＊No. of Days Needed
	Move-In       Day(s), Exhibition         Days, 
Move-Out        Days      Hours

	＊Month Priority
	Priority 1:      (month) / Priority 2:       (month)  (Only fill in month; dates filled in will not be considered)

	＊Exhibit Category
	1.                            2.

	
	3.                            4.

	Past Exhibitions
	Since     (year), this exhibition has been held at TAITRA Exhibition Halls a total of                         (number) times (If not filled in, right to prioritized period allocation will be forfeited)

	Exhibition Website
	http://

	Uniform Tax ID
	
	※Account name for the various fee invoices and recipient of remainder of security deposit

	Organizer(s) (Chinese)
	

	Organizer(s) (English)
	

	Contact Address (Chinese)
	□□□□□ 

	Contact Address (English)
	□□□□□ 

	Invoice Address
	(if different from contact address)

	Telephone Number of the Applicant
	
	Fax
	

	Applicant Website
	

	Exhibition Contact Person
	
	Ext.
	
	Mobile Phone
	
	Email address
	

	Application Date
	Year       Month       Date

	Name of Joint
Organizer(s)
	(if any, please fill in and include the joint organizers' company and representative seals on the page below)

	Address
	□□□□□

	Telephone Number
	
	Fax
	

	Website
	

	Exhibition Contact Person
	
	Ext.
	
	Mobile Phone
	
	Email address
	


Application Notes
1. The applicant guarantees that all of the supplied information is accurate. The Taiwan External Trade Development Council (TAITRA) reserves the right to revoke application eligibility if the form is incomplete (not complete before the deadline) or if the information is proven to be false.
2. The applicant fully understands the principles of free market competition and agrees that TAITRA is entitled to rent its other venues to third parties, for the organization of exhibitions that are of identical or similar nature to that of the applicant's, during the same or consecutive periods. Once the applicant accepts the arranged exhibition schedule, the applicant willingly bears responsibility for the success or failure of the exhibition.
3. TAITRA may suggest revisions should there be similar exhibition names or exhibit categories. Once the exhibition schedule has been established, the organizer (joint organizer), co-organizer, exhibition name, and exhibit categories cannot be amended or added to without written agreement from TAITRA. The organizer (joint organizer) must be co-signers of the venue use contract; their representative(s) must also be the joint guarantors of the venue use contract.
4. This application form shall be deemed to be a part of the venue use contract. The exhibit categories, exhibition name, and name of organizer (joint organizer) that are shown upon externally displayed exhibition information produced by the exhibition organizer, such as exhibition guidelines, exhibition plan, and all media and advertisements, must conform to the information on this form. Any difference will be regarded as a violation of the contract and TAITRA shall have the right to terminate the contract.
5. Documents to be attached by for-profit enterprises:
(1) Proof of registration or establishment (such as documentary proof of company registration or commercial registration; certificate of establishment or business registration; factory registration; certificate of registration; certificate attesting to legal business registration; or documentation of proof of legal registration or establishment issued by other governmental agencies or their authorized agencies)
(2) Proof of tax status (proof of most recent tax filing)
6. Documents to be attached by industrial and commercial organizations:
(1) Industrial/commercial/farmers' organization registration certificate
(2) Chairman of the board election certificate
(3) Proof of tax status (proof of most recent tax filing)
7. Documents to be attached by foreign corporations:
(1) A copy of the establishment and business registration certificate of the foreign corporation (if  document is in foreign language, Chinese translation must be attached)
(2) The documents must be certified by the foreign Taiwan consulate or overseas governmental representative office.
1. The payee account title for the rental fees, overtime fees, and water & electricity fees should be either the organizer or joint organizer; once the invoice account title has been confirmed, later changes will not be accepted.
2. The recipient for the remainder of the security deposit should also be one of the above; the other organizer(s) or joint organizer(s) shall raise no later objections.
3. For the other rules and regulations, please refer to the TAITRA Exhibition Venue Rental Implementation Regulations.
III.
The applicant has read all points above in full.
	Seal of Applicant (Organizer) 
	Seal of Applicant (Joint Organizer)

	  Applicant Seal:         
Seal of Representative:
	  Applicant Seal:         
Seal of Representative:
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